JlaHHbIit JoKyMeHT BeTynaerT B cuiry ¢ 01.03.2022 (myHKT 2).

MHUHHCTEPCTBO TPYJIA U COUUAJILHOWM 3ALUTHI
POCCUICKON ®EJEPALIUUA

ITPUKA3
ot 15 cenTsops 2021 r. N 6321

OB YTBEPKIEHUH PEKOMEHJIALIAW ITO YYETY
MUMKPONOBPEXJIEHUN (MUKPOTPABM)
PABOTHUKOB

B cootrBerctBum co crathert 226 TpymoBoro koaekca Poccuiickoit ®epepaunn (Cobpanue
3akoHoaarenbcTBa Poccuiickoit ®enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nyakTom 1
[Tonoxxenus o MuHucTepcTBE TpyAa MW COUMAIbHOM 3ammThl Poccuiickon ®enepauuu,
yTBEpKACHHOTO TocTtaHoBieHueM [IpaBurenscrBa Poccuiickoit denepanuu ot 19 urons 2012 r. N
610 (CobOpanue 3akoHonatenberBa Poccuiickoit @eneparuu, 2012, N 26, cr. 3528; 2017, N 7, cT.
1093), npukasbiBaro:

1. VYTBepauTh upHUIaraeMbie PEKOMEHIAIMM IO Y4YETy MHKPOMOBPEKACHUNA (MHKPOTPABM)
PaOOTHHKOB.

2. YCTaHOBUTH, YTO HACTOSIIIMM NTPUKA3 BCTynaeT B cuity ¢ 1 mapra 2022 roga.

Munucmp

A. KOTAKOB

YTBEPK/[EHBI
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMb]

Poccuiickoti @edepayuu

om 15 cenmsabps 2021 2. N 632u

PEKOMEHJIALIMM IO YYETY MUKPOIIOBPEX/IEHUIA
(MUKPOTPABM) PAGOTHUKOB

. O01mMe moJ1oKeHu s
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1. Hacrosimue pekoMeHIaliK 10 Y4eTy MUKPOIIOBPEXKIECHUH (MUKPOTpaBM) paOOTHHKOB (Hajee -
Pexomennmanmn) paspaboTaHbl B LEISIX OKa3aHHS COACHCTBHUS paboTomaTensM B HCIIOJHEHUH
TpeboBanuii crateit 214, 216, 226 pasmena X TpymoBoro konekca Poccuiickoit ®deneparyu
(Cobpanue 3akoHomatenbcTBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEPILICHCTBOBAHMUS BHYTPEHHHX IIPOIIECCOB YIPABJICHUS OXpaHOW Tpyla B OpraHU3aIdH,
HpeAyNPEXKACHIS IPOU3BOACTBEHHOTO TPaBMaTHU3Ma U HE COIepKaT 0053aTeIbHBIX TPEOOBAHHH.

2. VYder MHKPONOBPESXKICHUN (MHUKpPOTpaBM) paOOTHHUKOB PEKOMEHAYETCS OCYLIECTBIATH
NOCPEICTBOM cOOpa U perucTpanuy HHPOPMALMU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMax).

Yyer MUKpONOBpPEXAEHUH (MHUKpPOTpaBM) pPAaOOTHUKOB I03BOJIUT pabOTOAATENIO IOBBICUTH
3 PEKTUBHOCTh B MPOBEACHUU CHCTEMHBIX MEPONPHUATHNA O YIPaBICHUIO MPO(hecCHOHAIbHBIMU
PUCKaMH, CBS3aHHBIX C BBIIBJICHHEM OIIACHOCTEH, OLEHKOM M CHW)KCHHEM YpPOBHEU
npodeCCHOHATIBHBIX PUCKOB, 00ECIICUEHUH YIIYUICHUsI YCIOBUI U OXPaHBI TPY/Ia.

Y4er MHUKpPONOBPEXIECHUH (MHKpOTpaBM) pabOTHHKOB OCYLIECTBISETCA  paboTojareneM
CaMOCTOSITEJIBHO UCXOJs U3 CIIEHU(PUKN CBOEH AEATEIbHOCTH, JOCTH)KEHUI COBPEMEHHOIN HayKu U
HAWIY4IIUX NPaKTUK, IPUHATHIX Ha ce0sl 0053aTeIbCTB.

3. B mensx yuyera M pacCMOTPEHHUS OOCTOSTENbCTB M NMPUYMH, NPUBEAIINX K BO3HUKHOBEHUIO
MHUKPONOBPEKACHUH  (MHUKPOTpaBM)  paOOTHHUKOB,  MPEIyNpPEkACHUS  MPOU3BOIACTBEHHOTO
TpaBMaTH3Ma, pab0TOIaTENI0 PEKOMEHIYETCS:

YTBEPIUTH JIOKAJTbHBIM HOPMATHUBHBIM aKTOM IMOPSIOK y4eTa MHUKPOMOBPEXKACHUN (MHUKPOTPABM)
pabOTHUKOB, C YY€TOM OCOOCHHOCTEH OpraHWU3alMOHHOW CTPYKTYpBI, CHEIMU(PUKH, XapakKTepa
MPOU3BOJICTBEHHON J1€ATEIbHOCTH, MPUHATHIM C COOJIOJACHHEM YCTAaHOBJIICEHHOTO cTaThed 372
TpynoBoro «kogekca Poccuiickoit ®enepanun (CoOpanue 3akoHOnIaTenbcTBa Poccuiickoit
Oenepanun, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsiaka yyeTa MHEHHs MPEICTaBUTEIHLHOTO
oprana paOOTHUKOB (IIPX HATMYUU TAKOTO MPEICTABUTEIHLHOTO OpraHa);

OpraHM30BaThb O3HAKOMIJIEHME JOJDKHOCTHBIX JIMI[ C TIOPSJAKOM Yyde€Ta MHMKPOIOBPEKICHUM
(MHKpOTpaBM) paOOTHHUKOB;

Opranu3oBaTh MH()OPMUpPOBaHHE PAOOTHUKOB O NEHCTBUAX TPH TOIYYCHUH MHKPOTOBPEKICHUS
(MHKpOTpaBMBbl);

OpraHM30BaThb  PAcCMOTPEHUE  OOCTOSATENbCTB,  BBIABIEHHWE  NPUYMH, [NPUBOAAIIUMX K
MHUKPONOBPEXJCHUAM (MUKPOTpaBMaM) paOOTHHUKOB, U (PUKCALMIO PE3YJIbTaTOB PACCMOTPEHHUS B
CnpaBke O pacCMOTPEHMM OOCTOSTENIbCTB W NPUYMH, MPHUBEAIIMX K BO3HUKHOBEHUIO
MHUKPONOBPEXJICHUS (MUKPOTpaBMbI) pabOTHHKA, (pEeKOMEHAyeMblii o0paser, NpuBEAEH B
npuwioxkeHun N 1 x HacrosmuM PexkoMenpanusiM) WM HWHOM ONpENEIEHHOM paboTonaTeneM
JOKYMEHTE, COJEpKallleM, B TOM 4YHCJIE€ PEKOMEHAYEMbIe CBEICHMs, OTpakeHHble B (CrpaBke O
PacCMOTPEHUH OOCTOSITENILCTB U MPUYMH, MPUBEINIMX K BO3HUKHOBEHHUIO MUKPOIIOBPEKICHUS
(MuKpoTpaBMbl) paboTHUKa (nanee - CrpaBka);

00ecreynTh JOCTYIHOCTh B OpraHM3alMu (CTPYKTYpHBIX MojpasfeneHusx) Onanka CrnpaBkd B
AIIEKTPOHHOM BHUJIE UM Ha OyMa>KHOM HOCHUTEJIE;

OpraHu30BaTh PETUCTPALMIO MPOUCIIEANINX MUKPOIOBpEXAeHUH (MUKpoTpaBM) B XKypHane ydera
MUKPOTIOBPEXJIEHUN (MUKPOTpaBM) paOOTHUKOB (pPEKOMEHJyeMblil o0paseln; MpUBEAECH B
npuioxennn N 2 x HacroammMm PexkomMeHmanMsM) WM WHOM OIpelesieHHOM paboToaareneM
JIOKYMEHTE, COJIeprKallieM, B TOM YHCIIe PeKOMEHIyeMble CBEJeHMs, OTpaskeHHbIe B XKypHane ydyeta
MHUKPONOBPEXICHUS (MUKPOTpaBM) pabOTHUKOB (Aajee - JKypHai);
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YCTaHOBUTH MECTO M cpoku XxpaHeHMsi CrnpaBku u JKypHana. PeKOMEHIOBAaHHBIN CPOK XpaHEHMs
Cnpasku u XypHana cocTaBisgeT He MeHee 1 rona.

4. CocraBnenue CrnpaBku W BejeHue JKypHalla MOXET OCYIIECTBISATHCS B AJICKTPOHHOM BHUJE C
UCIIOJIb30BAaHUEM DJICKTPOHHOW TOJIMUCH WM JIOOOT0 JPYyroro crocoda B COOTBETCTBHH C
3aKOHO/IaTeIbCTBOM Poccuiickoit denepanuu, TIMO3BOJISIONICTO HWIASHTU(DHUIIMPOBATh JIMYHOCTH
paboTHuka, coctaBuBiiero CrpaBky U OCYILIECTBIISIIONIETr0 BeaeHue XKypnana.

I1. PexomMenayempblii MOPSIIOK y4eTa MUKPOMOBPEKIEHNH
(MuKkpoTpaBm)

5. OcHoBaHMEM Ul PETUCTPALIMM MUKPOIIOBPEXKI€HUS (MUKPOTPaBMbl) paOOTHHKA U PACCMOTPEHHUS
O0CTOSITENLCTB W MPUYHMH, MPHUBEAIIUX K €ro BO3HUKHOBEHHUIO, SBJSETCS OOpalieHue
NOCTPAJaBIIEr0 K CBOEMY HEMOCPEACTBEHHOMY MJIHM  BBIIIECTOSAIIEMY  PYKOBOJAUTEIIO,
paboToaaTelnto (ero npeacTaBuTeNo) <1> (1anee - OMOBEIIAeMOE JIUIIO).

<1> UYacte 3 crateu 226 TpymoBoro komekca Poccuiickoit ®Denepaunu (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[Ipu oOpamieHuH MOCTPAAABIIETO0 K MEIUIIMHCKOMY paOOTHHUKY OpTraHHU3aliH, IOCIECTHEMY
PEKOMEHIYETCS cO00aTh O MUKPOIIOBPEKICHUH (MUKPOTPAaBME) paOOTHUKA OTIOBEIIAEMOMY JIHILY.

6. OnoBemaeMoMy JHILy TOCTE MOIy4YeHHUS MHPOPMAIMH O MUKPOIOBPEKICHUH (MUKPOTPaBME)
paboTHUKA PEKOMEHAYETCSl YOSAUThCS B TOM, YTO MOCTPAJaBIIeMy OKa3zaHa HeoOXoauMmas mepBast
MOMOIIb U (WJIM) MEAUIIMHCKAS TTOMOIITb.

7. OnoBemaeMoMy JHUIy PEKOMEHAYETCS  He3aMEeANUTENbHO HMHGOPMUPOBATH  JHOOBIM
OOMIEIOCTYITHBIM ~ CITIOCOOOM ~ CIIEIUAIUCTa TI0 OXpaHe Tpyda WM JIMIO, Ha3HAuYeHHOE
OTBETCTBEHHBIM 3a OpraHu3aluio paboThl MO OXpaHe TpyAa TMPUKA30M (PaCHOPSIKEHHEM)
pabotonaTens, WIM JAPYroro yIoJHOMOYEHHOTo pabotomateneM paboTHuKa (mamee -
YIIOJTHOMOYEHHOE JIUI[0), 0 MUKPOTIOBPEXIEHUHU (MUKPOTpaBMe) paOOTHHUKA.

[Tpu nHpOpPMHPOBAHUH YIIOJTHOMOYEHHOTI'O JIMIIA PEKOMEHYETCS COOOIIATh:

dbamunmio, UMs, OTYECTBO (IIPH HAJMYMK) MOCTPAJABLIET0 pabOTHUKA, JOHKHOCTh, CTPYKTYPHOE
NOJIpa3clICHUE;

MECTO, 1aTy U BpeMs oJy4yeHUs! paOOTHUKOM MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI);
XapakTtep (onucaHue) MUKPOTPABMBI;

KpaTkylo HHpOpManuioo 00 00CTOATeNbCTBAX IMOJNYyYeHHS pPAOOTHUKOM MHUKPOMOBPEXKICHUS
(MHKpPOTpPaBMBI).

8. Ilpm momyueHuun uHPOpMALIMM O MHUKPOHNOBPEXKACHUHM (MUKPOTpaBMe) pabOTHHKA
YIIOJIHOMOYEHHOMY JIMIly PEKOMEHAYETCS PacCMOTPETh 0OCTOSTENbCTBA M IPUUYMHBI, IPUBEALINE K
€€ BO3HUKHOBEHHUIO, B CPOK 110 3 KajneHAapHbIX AHei. [Ipu BO3HUKHOBEHHH OOCTOSATEIBCTB,
O00BEKTHBHO MPEMSATCTBYIOIUX 3aBEPIICHUIO B YKa3aHHBI CPOK PacCMOTPEHHUs OOCTOSTENLCTB U
MPUYMH, MPUBEIIIMX K BOZHMKHOBEHHMIO MHUKPOMOBPEXACHUS (MUKPOTpaBMbI) pabOTHHKA, B TOM
quciIe M0 MPUYMHE OTCYTCTBHS OOBSICHEHHS MOCTPAAaBIIET0 PAOOTHUKA, PEKOMEHIYETCsl TPOAIUTh
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CpOK pPaCCMOTPCHU A 06CTOHT€HLCTB U MMPUYUH, IPUBCAIINX K BOBHUKHOBCHUIO MUKPOIIOBPCIKACHHUA
(MUKpOTpaBMBI) paOOTHHKA, HO HE OOJIee YeM Ha 2 KaJleHJapHBIX JTHS.

[Tpu paccMoTpeHHH OOCTOATENLCTB M IPUYMH, IPUBEAIINX K BOSHUKHOBEHUIO MUKPOIOBPEXKICHHS
(MUKpOTpaBMbI) pabOTHHMKA, YIOJIHOMOYEHHOMY JIMIlY LIEJIecCOO0pa3HO 3ampOCHTh OOBSCHEHHE
HOCTpaJaBIlero paboTHUKA 00 YKa3aHHBIX OOCTOSATENBCTBAX, JHOOBIM JOCTYIHBIM CIOCOOOM,
OIIpEJIeTICHHBIM paboTojaTeseM, a Takke IPOBECTH OCMOTp MecTa mpoucuiecTsusd. llpu
HEOOXOMMOCTH K PAacCMOTPEHHIO OOCTOSITENbCTB M IPUYUH, MPHUBEIIINX K BO3HUKHOBEHUIO
MUKPOIOBPEXIEHUI (MUKPOTPAaBM) paOOTHHKA, IIPUBJIEKAETCS ONOBELIAEMOE JIMIIO, PYKOBOJUTEID
CTPYKTYPHOTO [10/Ipa3A€IeHUs], IPOBOJUTCS ONIPOC OYEBUIIIEB.

9. PaboTHUK MMeEeT MpaBO Ha JIMYHOE YYAacTUE WM Y4YacTUE 4YEpe3 CBOUX IPEJACTaBUTENICH B
pacCMOTPEHMHM NPUYMH U OOCTOSITENbCTB  COOBITHH, MpPHUBEJIIMX K  BO3HUKHOBEHHUIO
MUKPOIIOBPEXIEHUHN (MUKPOTPaBM) <2>.

<2> A63an nBenaauarteiii wactu 1 crateu 216 TpymoBoro konekca Poccuiickoii ®Deneparuu
(Cobpanue 3axkonomarensctBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaGoronarento pekoMeHIyeTcsi MPUBIEKATh MOCTPaJaBIIEr0 paOOTHUKA JHYHO HIIM Yepe3 CBOUX
NpeJCTaBUTENCH, BKIIIOYass MPEACTaBUTENCH BBIOOPHOTO OpraHa MEpBHYHON Mpodcoro3Hon
OpraHMu3ali, K pPACCMOTPEHHUI0 OOCTOSITENHCTB M MPHUYWH, MNPUBEAIINX K BO3HUKHOBEHHUIO
MUKPOIOBPEXJIEHUSI (MUKPOTPaBMBbI), @ TaKK€ O3HAKOMHUTh €ro C pe3ylbTaTaMu YKa3aHHOI'O
paccMOTpEeHHs.

10. Yrio1HOMOYEHHOMY JIMIY TIO Pe3yJIbTaTaM JCUCTBUH, TPOBEICHHBIX B COOTBETCTBUU C ITYHKTOM
8 HacTosmux Pexomenaanuii, pekomeHayercst coctaBisTh CrpaBky.

11. VYnomHOMOYEeHHOMY JHIly pPEKOMEHIyeTcs oOecneunBarh perucrpaimuio B JKypHane
COOTBETCTBYIOIINX CBEJICHHM, a TaK)Ke C y4aCTHEM DPYKOBOJUTENSI CTPYKTYPHOTO TOJpa3/eleHus
MOCTpaaBIIero paboTHUKa (OPMUPOBAHUE MEPOTPUSATHI MO YCTPAHEHUIO MPHUYWH, MPUBEIIINX K
BO3HHUKHOBEHUIO MUKPOTIOBPEKIECHUHN (MUKPOTPABM).

HpI/I MMOATOTOBKE MEPCUHA COOTBETCTBYIOIIUX Mepoan}ITI/Iﬁ PCKOMCHAYCTCA YUUTHIBATD:

OOCTOATENIbCTBA TOJYYEHUS MHUKPOIIOBPEXKIEHUS (MHUKPOTpPaBMbI), BKIIOYAs HCHOJIb3yeMble
o0opy/noBaHUE, HMHCTPYMEHTBHI, MaTepuajbl U CbIpbE, MpPHUEMBbl pPAOOTHI, YCIOBUS Tpyda, U
BO3MOXKHOCTh MX BOCIPOM3BEIECHUS B CXOXKHUX CUTyallUsAX WM Ha IpYTUX pabounx MecTax;

OpraHU3al[MOHHbIE HEJJOCTATKU B (DYHKIIMOHHUPOBAHUHU CUCTEMBI YIIPaBIECHUS OXPAHOH Tpy/a;
¢uznyeckoe cocTosiHue paOOTHUKA B MOMEHT MOJIY4YEHHSI MUKPOIIOBPEXACHUS (MUKPOTPABMBI);
MEPBHI 110 KOHTPOJIIO;

MEXaHU3Mbl OLIEHKH H(PQPEKTUBHOCTH Mep IO KOHTPOJI U pealn3alud NpoQUIaKTUYECKHX
MEPOIIPUATHH.

Ipunoowcenue N 1
K Pexomenoayusm no yuemy

MUKDONOBPEHCOEeHUL (MUKPOMPABM)
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PAOOMHUKO8, YMBEPHCOCHHBIM
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMbl

Poccuiickoii @edepayuu

om 15 cenmsbps 2021 2. N 632

PexomMeHIyeMEll oBpasell

Cnpaeka

O PACCMOTPEHUM NPUUYMH M OOCTOSATENIbCTB, IPUBENMMX

K BOBHUKHOBEHMK MUKPOIOBPEXIeHMS (MUKPOTPAaBMBI) padboTHMKAE

[NocTpamarumuy pabOOTHUK

(bamMmnmsa, mMMsa, OTUECTRBO (NpM HaAJIMUMM), T'OO POXIEHMS, IOJDKHOCTH,

CTPYKTYpPHOE MoapaslejieHue, cTax paboTe MO CHelMaIbHOCTH)

MecTo nosyuyeHMs pabOTHMKOM MUKPONOBPEXIeHUS (MUKPOTPABMH) :

IHaTa, BpeMsa NOJNy4YeHUS PabOTHMKOM MUKPONOBPEXIeHUS (MUKPOTPABMEH) :

IeVcTBMA IO OKA3aHMIO IIEePBOMY IIOMOIIM:




XapakTep (onmcaHMe) MMUKPOTPABMEL

ObcrogaTenbCTBA X

(nzJ10XEeHUEe OOCTOATEJILCTB IIOJIYUYEHMA pa6OTHMKOM

MUKPOINOBPEXOEHUS (MUKPOTPAaBMEL)

[IpyumMHEl, OpMBeIUME K MUKPOIOBPEXIEHMO (MUKPOTPAaBME) :

(yxazaThb BHABJICHHbBIE [IPUUMHE)

[IpennoxeHMsa 0[O YCTPAHEHMI [IPUUMH, NOPUBEIUMX K MUKPOIOBPEXIEHMI

(MMKpOTPaBME) :

[Toonmce yYIOOJIHOMOUEHHOI'O JIMLIA

(bamMmnmsa, MHMLMAJR, IJOJDKHOCTL, IaTa)

Ipunoowcernue N 2

K Pexomenoayusm no yuemy
MUKPONOBPEHCOeHUU (MUKPOMPABM)
PaboOmHUKO8, YIMBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa

U COYUATbHOU 3aUUmMbl
Poccuiickoti @edepayuu

om 15 cenmsbps 2021 2. N 632

Pexomenoyemviii obpazey



"KYPHAJI YYETA MUKPOINIOBPEKJEHUHA (MUKPOTPABM) PABOTHUKOB

JlaTa Hauana BeneHus JKypHana

(HauMeHOBaHME OPTraHU3AIMH)

[ara okonuanus Benenus XKypnana

N 0)5(0) Mecro, nara n Kpartkue IIpyunnsI Xapakrep ([[Ipunsarsiel IlocnencrBus ®UO nuua,
[1/TIOCTPaIaBUIEro| BpeMs MOJyYeHHUsI | OOCTOSTENbCTBA [MUKPOIOBPEXKICHUS| (omucaHue) | Mephl |[MUKPOMOBPEKIACHUMN| IOHKHOCTH
pabOTHHKA, |[MHUKPOIIOBPEKICHUS] MOJTyYCHHUS (MHKpPOTpaBMBI) [MHUKPOTPaBMBI (MHKpPOTpaBMBI)  |[IPOU3BOIUBILIETO)
JIOJDKHOCTD, (MUKPOTpPaBMBI) PabOTHUKOM 3aIuCh
MOJIpa3ieieHue MUKPOIIOBPEKICHHS
(MUKPOTpPABMBI)
1 2 3 4 5 6 7 8 9




